Instructions for Completing

Governor’s Office of Emergency Services

Child Sexual Abuse Treatment (CSAT) Program

Progress Report
INSTRUCTIONS FOR COMPLETING 

THE PROGRESS REPORT

	E-mail a copy of the report to your assigned CSAT Program Specialist no later than 30 days following the end of the reporting period.




1. Open the word file named CSAT Program Progress Report.  On line #1, Project Title, click once on the shaded area, and enter the Project Title. (Continue to click on all shaded areas to enter information requested.)
2. Enter the Grant Award Number.

3. Enter the Grant Award Period.

4. Enter the name of your agency.

5. Enter the agency’s address.

6. Enter the report time period covered by this report.

7. Enter the name of the person preparing this report.

8. Enter the title of the person preparing this report and relationship to the project.

9. Enter the agency’s telephone number.

10. Enter the email address of the person preparing the report.

11. Check the box for the progress report being submitted.  To make a checked box, double click on the box. This will bring up a screen allowing you to choose to check the box option. 

12. Enter the following budget amounts, including the match if any:  

Total of grant award; 

Total funds expended to date; and

Balance remaining on the total grant.

13. Table 1:  Personnel – List staff currently working on the CSAT Program and their relationship to the grant.  Ensure to reflect FTEs reported either on grant award application or modifications.

14. Table 2:  Equipment – If equipment has been purchased, complete Table 2.

15. Table 3:  Project Objectives and Activities – Enter the total number of active child cases (whether these are new or continuing from the previous grant period) during each reporting period.  Child victims can be counted more than once only as a result of separate and unrelated crimes.
16. Table 4:  Clients Referred – Enter the total number of child cases referred to the program and from who made the referral.
17. Table 5: Types of Victimization – Child victims present with multiple types of victimizations. For each child victim count each type of victimization reported and/or present at intake.  The definitions of abuse and neglect, as used for the CSAT Program, are in congruence with the definitions - however not verbatim - of Penal Code Sections.  11165.
a.
Sexual Abuse

Refers to the victimization of a child by sexual activities, including molestation, indecent exposure, fondling, rape, and incest.
b.
Sexual Exploitation

Refers to conduct involving matter depicting a minor engaged in obscene acts, or promoting a child to engage in or assist to engage in prostitution, performance or posing or modeling or photographing or filming a minor involving obscene sexual conduct (pornography). 
c.
Unlawful Sexual Intercourse

Refers to an act of sexual intercourse with a person who is not the spouse of the perpetrator, if the person is a minor, and the perpetrator is at least 18 years old.   

18. Table 6:  Age of Child Victims in Treatment/Therapy – Age of client is the age of the client at the time of entry into the program.  The number on this table should be the same as the number of child victims receiving psychotherapy services in Table 3, Objective 1.
19. Table 7:  Sex of Child Victims in Treatment/Therapy – Age of client is the age of the client at the time of entry into the program.  The number on this table should be the same as the number of child victims receiving psychotherapy services in Table 3, Objective 1.

20. Table 8:  Race/National Origin/Ethnicity of Child Victims in Treatment/Therapy – Have each client self-identify.  Count each client only once and as a whole number.  The number on this table should be the same as the number of child victims receiving psychotherapy services in Table 3, Objective 1.

21. Table 9:  Primary Language of Child Victims in Treatment/Therapy – Identify the client’s primary language at the time of entry into program.  For bilingual clients, please report the primary language used by the child client.  The number on this table should be the same as the number of child victims receiving psychotherapy services in Table 3, Objective 1.

22. Table 10:  Disability of Child Victims in Treatment/Therapy – Identify  disabilities the victim may have at the time of entry into program.

DEFINITIONS OF THE CHILD SEXUAL ABUSE TREATMENT (CSAT) PROGRAM VICTIMS

Primary Victim:  Minor child against whom the crime was committed.  For the purposes of the CSAT program, primary victims will always be children under the age of 18.

Secondary Victim:  Minor child other than the primary victim receiving services as a result of his/her own reaction to a crime directed against a primary victim (e.g., minor sibling under the age of 18).

INSTRUCTIONS FOR CSAT PROGRAM PROGRESS REPORTS

SIX-MONTHS PROGRESS REPORT 

Thoroughly address the following items:

· Activities supporting each of the CSAT objectives.

· Training given or received during this report period.

· Special events or mini-projects.

· Describe difficulties experienced in the implementation of the CSAT Grant Award (i.e., problems encountered in ordering/receiving grant equipment, activities, and staffing issues supporting each objective which are not currently operational or in place).

· Describe accomplishments achieved during the grant period (e.g., met half of estimated goal for year, community award/recognition for work in area served, etc.).

· Identify areas in need of modification (e.g., budget changes due to staff changes, equipment changes, or revisions to program objectives). 

Identify type of technical assistance and support OES staff may provide to you.

If there were problems or delays during the six months of the grant year, please explain.  How have these problems been resolved?  What is the current status of your project? 

Are the objectives being met according to schedule?  Please summarize successes and obstacles.

Elaborate on what the project would like to detail about its services.

Note: 
A Grant Award Modification (OES 223) must be submitted to OES and approved for planned modifications prior to implementation.

YEAR-END PROGRESS REPORT

SUMMARY

In a narrative form, please thoroughly address the following items:

Activities supporting each of the CSAT objectives.

Are the objectives being met according to schedule?  Please summarize successes and obstacles.

Training given or received during this report period.

Special events or mini-projects.

Describe difficulties experienced in the implementation of the CSAT Grant Award (i.e., problems encountered in ordering/receiving grant equipment, activities, and staffing issues supporting each objective which are not currently operational or in place).

Identify areas in need of modification (e.g., budget changes due to staff changes, equipment changes, or revisions to program objectives). 

Identify type of technical assistance and support OES staff may provide to you.

Elaborate on what the project would like to detail about its services.
Using at least four case illustrations, describe ways in which funds have been used to assist child victims

(e.g., therapy services, information and referral, follow-up services, etc.).  

Describe emerging issues/notable trends in your community impacting child victim services in your community or throughout the state.

Describe how CSAT funds have been used to improve services to child victims in your community.

Include additional information you wish to provide.

Note: 
A Grant Award Modification (OES 223) must be submitted to OES and approved for planned modifications prior to implementation.
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	(Please submit the Progress Report via e-mail to your Program Specialist)


1. Project Title:
     
2. Grant Award #: 
     
3. Grant Period: 
     
4. Subrecipient:
     
5. Address: 
     
6. Report Period: 
     
7. Report Prepared By: 
     
8. Title:
     
9. Telephone Number: 
     
10. E-Mail Address:      
11.  FORMCHECKBOX 

6-Month Progress Report

 FORMCHECKBOX 

Year-End Progress Report (12 months)

 FORMCHECKBOX 

Other (Specify):


12. Budget 

1) Total CSAT Grant Award: 
  $
     
2) Total CSAT funds expended to date: 
  $
     
3) Total Remaining Balance of CSAT Grant Award:
  $
     
___________________________________________
___________________________

Signature of Project Director
Date

OES Program Specialist’s Comments (for oes use only):    FORMCHECKBOX 
 Approved    FORMCHECKBOX 
 Not Approved


Signature of OES Program Specialist
Date
TABLE 1: CSAT PROGRAM STAFF

	Name of Staff
	Position
	Duties
	Full-Time Equivalency

(FTE)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	10.
	
	
	
	


TABLE 2: EQUIPMENT
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
If the Grant Award Agreement allows for equipment purchases, and equipment has been purchased, detail below.

	Equipment
	Cost
	Date Received
	State Equipment Tag Number
	State Tag Affixed (Yes/No)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8.
	
	
	
	
	


TABLE 3:  CSAT PROGRAM PROJECT OBJECTIVES AND ACTIVITIES

	Mandated Objectives
	Goal

(Projected #)
	Child Victims 
	Total to Date

	
	
	Reporting Period 

July 1 –  December 31   
	Reporting Period 

January 1 –    June 30
	

	A.
	Provide crisis intervention services to child victims of sexual abuse and/or sexual exploitation.

	
	
	
	

	B.
	Provide in-person individual counseling after initial contact to child victims of sexual abuse and/or sexual exploitation.

	
	
	
	

	C.
	Provide group counseling/discussions to child victims of sexual abuse and/or sexual exploitation.


	
	
	
	

	D.
	Provide referral services to child victims of sexual abuse and/or sexual exploitation (e.g. including victims of Crime Program).


	
	
	
	

	E.
	Provide follow-up support and referral services to child victims of sexual abuse and/or sexual exploitation.


	
	
	
	


If there is a problem achieving any of the objectives, provide an explanation and timeline when this requirement will be met.

(Type explanation here.)
TABLE 4: THE NUMBER OF CLIENT REFERRED TO PROGRAM
 CHILD VICTIM DURING EACH REPORTING PERIOD

	Method of Referral
	Child Victims

	
	Reporting Period
July 1 – 

December 31
	Reporting Period
January 1 – 

June 30
	Total

	Child Protective Services
	
	
	

	Relatives
	
	
	

	Friends 
	
	
	

	School
	
	
	

	Community Based Organizations
	
	
	

	County Mental Health
	
	
	

	Health/Medical Professional
	
	
	

	Private Therapist
	
	
	

	Probation
	
	
	

	Court
	
	
	

	Local Victim/Witness Assistance Center
	
	
	

	Law Enforcement
	
	
	

	District Attorney’s Office
	
	
	

	Other Treatment Program
	
	
	

	Other (specify)
	
	
	


DEFINITIONS OF THE CHILD SEXUAL ABUSE TREATMENT (CSAT) PROGRAM VICTIMS

Primary Victim:  Minor child against whom the crime was committed.  For the purposes of the CSAT program, primary victims will always be children under the age of 18.
Secondary Victim:  Minor child other than the primary victim receiving services as a result of his/her own reaction to a crime directed against a primary victim (e.g., minor sibling under the age of 18).
TABLE 5: TYPES(S) OF ABUSE OF CHILD VICTIMS 

(For each child victim count each type of abuse reported and/or present at intake)
	TYPE OF ABUSE

	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 –  

December 31 
	Reporting Period

January 1 – 
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 – 
June 30
	Total

	Sexual Abuse
	
	
	
	
	
	

	Sexual Exploitation
	
	
	
	
	
	

	Sexual Abuse & Exploitation
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	


TABLE 6: AGE OF CHILD VICTIMS RECEIVING SERVICES
	Age
	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 – 
December 31 
	Reporting Period

January 1 –
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 – 
June 30
	Total

	0 – 2
	
	
	
	
	
	

	3 – 5
	
	
	
	
	
	

	6 – 12
	
	
	
	
	
	

	13 – 18
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	


TABLE 7: SEX OF CHILD VICTIMS RECEIVING SERVICES
	Sex
	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 – 
December 31 
	Reporting Period

January 1 –
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 –
June 30
	Total

	Female
	
	
	
	
	
	

	Male
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	


TABLE 8: RACE/NATIONAL ORIGIN/ETHNICITY

  OF CHILD VICTIMS  RECEIVING SERVICES
	Race/National Origin/Ethnicity

(Please use the one you are 
able to obtain – 
add categories if needed.)

	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 –  

December 31 
	Reporting Period

January 1 – 
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 – 
June 30
	Total

	Caucasian
	
	
	
	
	
	

	Latino
	
	
	
	
	
	

	African-American
	
	
	
	
	
	

	 American Indian
	
	
	
	
	
	

	Asian
	
	
	
	
	
	

	Filipino
	
	
	
	
	
	

	Pacific Islander
	
	
	
	
	
	

	Other (specify)
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


TABLE 9: PRIMARY LANGUAGE OF 

CHILD VICTIMS RECEIVING SERVICES
	Race/National Origin/Ethnicity

(Please use the one you are 
able to obtain – 
add categories if needed.)

	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 –  

December 31 
	Reporting Period

January 1 – 
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 – 
June 30
	Total

	English
	
	
	
	
	
	

	Spanish
	
	
	
	
	
	

	American Indian
	
	
	
	
	
	

	 Hindu
	
	
	
	
	
	

	Korean
	
	
	
	
	
	

	Japanese
	
	
	
	
	
	

	Chinese
	
	
	
	
	
	

	Southeast Asian
	
	
	
	
	
	

	Tagalog
	
	
	
	
	
	

	Russian
	
	
	
	
	
	

	Other (specify)
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


TABLE 10: DISABILITY OF CHILD VICTIMS 

RECEIVING SERVICES

	TYPE OF ABUSE

	Primary Child Victims 
	 Secondary Child Victims 

	
	Reporting Period 

July 1 –  

December 31 
	Reporting Period

January 1 – 
June 30
	Total
	Reporting Period 

July 1 – 
December 31
	Reporting Period

January 1 – 
June 30
	Total

	Physically disabled
	
	
	
	
	
	

	Developmentally   disabled
	
	
	
	
	
	

	Learning disabled
	
	
	
	
	
	

	 Hearing impaired or deaf
	
	
	
	
	
	

	Vision impaired or blind
	
	
	
	
	
	

	Other (specify)
	
	
	
	
	
	


Penal Code Sections

 11164, 11165, 11165.7,

11165.9, 11166, 11166.05, and 11167(d)
Excerpts from the

Child Abuse and Neglect Reporting Act

(CANRA)

§11164

(a)
This article shall be known and may be cited as the Child Abuse and Neglect Reporting Act.
23. The intent and purpose of this article is to protect children from abuse and neglect.  In any investigation of suspected child abuse or neglect, all persons participating in the investigation of the case shall consider the needs of the child victim and shall do whatever is necessary to prevent psychological harm to the child victim.

§11165

As used in this article “child” means a person under the age of 18 years.

§11165.7 (in pertinent part states)

(a)
As used in this article, “mandated reporter” is defined as any of the following:

(8)
An administrator or employee of a public or private organization whose duties require direct contact and supervision of children;

(15)
A social worker, probation officer, or parole officer;

(21)
A physician, surgeon, psychiatrist, psychologist, dentist, resident, intern, podiatrist, chiropractor, licensed nurse, dental hygienist, optometrist, marriage, family and child counselor, clinical social worker, or any other person who is currently licensed under Division 2, (commencing with Section 500) of the Business and Professions Code;

(23)
A psychological assistant;

(24)
A marriage, family and child therapist trainee;

(25)
An unlicensed marriage, family, and child therapist intern registered 


(26)
Any employee of any police department, county sheriff’s department, county probation department, or 


county welfare department.

§11165.9

Reports of suspected child abuse or neglect shall be made by mandated reporters to any police department or sheriff’s department, not including a school district police or security department, county probation department, if designated by the county to receive mandated reports, or the county welfare department.  Any of those agencies shall accept a report of suspected child abuse or neglect whether offered by a mandated reporter or another person, or referred by another agency, even if the agency to whom the report is being made lacks subject matter or geographical jurisdiction to investigate the reported case, unless the agency can immediately electronically transfer the call to an agency with proper jurisdiction.  When an agency takes a report about a case of suspected child abuse or neglect in which that agency lacks jurisdiction, the agency shall immediately refer the case by telephone, fax, or electronic transmission to an agency with proper jurisdiction.

§11166 (in pertinent part states)

(a)
Except as provided in subdivision (c), a mandated reporter shall make a report to an agency specified in Section 11165.9 whenever the mandated reporter, in his or her professional capacity or within the scope of his or her employment, has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.  The mandated reporter shall make a report to the agency immediately or as soon as is practicably possible by telephone, and the mandated reporter shall prepare and send a written report thereof within 36 hours of receiving the information concerning the incident.  The mandated reporter may include with the report any non-privileged documentary evidence the mandated reporter possesses relating to the incident.


(1)
For the purposes of this article, “reasonable suspicion” means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when appropriate, on his or her training and experience, to suspect child abuse or neglect.  For the purpose of this article, the pregnancy of a minor does not, in and of itself, constitute a basis for a reasonable suspicion of sexual abuse.

§11166.05

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at a substantial risk of suffering serious emotional damage, evidenced by states of being or behavior, including, but not limited to, severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a report to an agency specified in Section 11165.9.
 §11166.5 (in pertinent part states)

(a)
On and after January 1, 1985, any mandated reporter as specified in Section 11165.7, with the exception of child visitation monitors, prior to commencing his or her employment, and as a prerequisite to that employment, shall sign a statement on a form provided to him or her by his or her employer to the effect that he or she has knowledge of the provisions of Section 11166 and will comply with those provisions.  The statement shall inform the employee that he or she is a mandated reporter and inform the employee of his or her reporting obligations under Section 11166 and of his or her confidentiality rights under subdivision (d) of Section 11167.  The employer shall provide a copy of Sections 11165.7, 11166, and 11167 to the employee.

§11167 (in pertinent part states)

(d)(1)
The identity of all persons who report under this article shall be confidential and disclosed only among agencies receiving or investigating mandated reports, to the district attorney in a criminal prosecution or in an action initiated under Section 602 of the Welfare and Institutions Code arising from alleged child abuse, or to counsel or to a licensing agency when abuse or neglect in out-of-home care is reasonably suspected, or when those person waive confidentiality, or by court order.

(2)
No agency or person listed in this subdivision shall disclose the identity of any person who reports under this article to that person’s employer, except with the employee’s consent or by court order.
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