tab b:  evaluation form #16

FOR OFFICIAL USE ONLY

 Exercise Evaluation Form


OBJECTIVE #16:  Emergency Public Information

Name: 

Agency: 

Title: _________________________________
Telephone: 

E-Mail: 

Exercise Type:  TTX  FORMCHECKBOX 
 FE  FORMCHECKBOX 
 FSE  FORMCHECKBOX 

Exercise Location: ______________________________  Date: 

Name of Jurisdiction Conducting Exercise: 

Points of Review

(Note:  Points of Review to be used for tabletop exercises are preceded by TTX.)

	


Not

Verify:
Yes
No
Applicable

	1. Does the jurisdiction’s plan and procedures contain public information procedures, policies, protocols, and strategy for responding to a terrorist attack?

TTX:  Did the participants discuss/describe the jurisdiction’s plan and procedures, policies, protocols, or strategy for providing public information following a terrorist attack?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	2. Was a PIO clearly identified as the chief spokesperson?

TTX:  Did the participants discuss/describe identification of a PIO as the chief spokesperson?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	3. Was the public information process coordinated among all response agencies’ public affairs personnel?

TTX:  Did the participants discuss the coordination of the public information process among all response agencies’ public affairs personnel?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	4. Were authorities and subject matter experts identified to assist in providing emergency information to the public?

TTX:  Did the participants discuss the identification of authorities and subject matter experts to assist in providing emergency information to the public?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	


	


Not

Verify:
Yes
No
Applicable

	5. Were emergency alert notifications utilized to advise the general population of what actions they should take?

TTX:  Did the participants describe emergency alert notification procedures for the general population?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	

	6.
Were emergency alert notifications utilized to advise special populations of what actions they should take?
TTX:  Did the participants discuss/describe emergency alert notification procedures for special populations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	7.
Did the PIO release appropriate follow-up messages on PADs and keep the media aware of the emergency situation’s status?
TTX:  Did the participants discuss releasing appropriate follow-up messages on PADs and updating the media on the status of the emergency situation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	


	8.
Were specific procedures and protocols followed for press releases and briefings?

TTX:  Did the participants describe procedures and protocols for press releases and briefings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	9.
Was a media staging area established and secured?

TTX:  Did the participants discuss the establishment and security of a media staging area?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	


	


Not

Verify:
Yes
No
Applicable

	10.
Were actions taken to control rumors arising from the incident?

TTX:  Did the participants discuss/describe rumor control procedures?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	11.
Were records kept to document messages issued, briefings made, and actions taken?

TTX:  Did the participants discuss/describe procedures to document messages issued, briefings made, and actions taken?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	12.
Did planning occur in regards to establishing a media campaign for returning to normalcy?

TTX:  Did the participants discuss procedures for establishing a media campaign for returning to normalcy?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	

	13.
Were the actions taken based on existing plans and/or operating procedures?

TTX:  Were the actions discussed and described based on existing plans and/or operating procedures?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	

	

	Were there any innovative or noteworthy processes or procedures used?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If yes, describe:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


ADDITIONAL OBSERVATIONS

Please list any additional comments, concerns, or observations

that you have concerning this area of evaluation:
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