GOVERNOR’S OFFICE OF EMERGENCY SERVICES

LAW ENFORCEMENT AND VICTIM SERVICES DIVISION

ELDER ABUSE ADVOCACY & OUTREACH PROGRAM
REQUEST FOR APPLICATION
PART IV 
CHECKLIST AND REQUIRED SEQUENCE

This checklist is provided to ensure a complete application is submitted to OES.  The required forms may be acquired by selecting the FORMS link below, by going to www.oes.ca.gov and selecting Recipient Handbook, Appendices, and Forms, or by pasting this link into your browser:  www.oes.ca.gov/Operational/OESHome.nsf/CJPDHome?OpenForm
FORMS
	 FORMCHECKBOX 

	APPLICATION COVER SHEET


	 FORMCHECKBOX 

	GRANT AWARD FACE SHEET – Signed by the official authorized to enter into Grant Award Agreement.  


	 FORMCHECKBOX 

	PROJECT CONTACT INFORMATION – Must be submitted with the Grant Award Face Sheet.


	 FORMCHECKBOX 

	CERTIFICATE OF ASSURANCE OF COMPLIANCE – Signed by the official who signed the Grant Award Face sheet and by the official delegating the authority.



	 FORMCHECKBOX 

	SIGNATURE AUTHORIZATION AND INSTRUCTIONS – Signatures of the Project Director and Fiscal Officer are required.

	 FORMCHECKBOX 

	PROJECT NARRATIVE

	· 
	Problem Statement

	· 
	Plan and Implementation


	 FORMCHECKBOX 

	PROJECT BUDGET

	· 
	Budget Narrative 

	· 
	Budget Forms – OES A303a, A303b, A303c


	 FORMCHECKBOX 

	APPLICATION APPENDIX

	· 
	Operational Agreement Summary Form;

	· 
	Noncompetitive Bid Request, if applicable;

	· 
	Out of State Travel Request, OES 700, if applicable;

	· 
	Emergency Fund Procedures, if applicable;

	· 
	Other Funding Sources;

	· 
	Prior, Current and Proposed OES Funding;

	· 
	Project Service Area Information;

	· 
	Multiple Field Offices Listing, if applicable;

	· 
	Computer and Automated Systems Purchase Justification Guidelines, if applicable.


